School
Administration

School administration encompasses all the
organizational tasks and responsibilities
involved in running a successful
educational institution. It ensures the
smooth functioning of the school,

providing a safe and supportive
environment for learning.

Student Records

Maintaining accurate records of student
information, including attendance, grades, and
other relevant details is crucial fofedtive
administration.

Staff Management

Hiring, training, and managing teachers and other
staff members is essential to ensure a high-
quality educational experience.

Budgeting

Administrators need to allocate resources wijsely
managing finances and ensuring the school
operates within its budget.

Facility Maintenance
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Maintaining a safe and functional school
environment requires regular upkeep and repairs.

Curriculum Development
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Administrators play a key role in developing and
implementing curriculum, aligning it with
educational standards.
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Efficient school administration is crucial ) ] ; "l‘ll‘i(
for providing a quality education for B '
students. It involves managing resources, R S R S AN
staff, and student information to ensure a '
positive and productive learning en...
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